
Student Educational Planner (SEP) - Advisors

Office of the University Registrar



Go to KFUPM portal, enter your 

username and password and sign in.

02



Go to Registrar Services.
03



Click on “Advisor Approval for 

Early Registration”.

04



Select “Second Semester 2024-25”.

Then click on “View My Advisee Listing”.

05



Select the student.

06



Click on "Student Educational Planner (SEP)".

07



08
In order to activate and lock the student's plan, click on the edit button.



Check Both boxes, and then press on Save.
09



To add notes on either courses or terms, click on the note button.
10



11Write the description, and then press on Save note.



Thank You!
For any queries, kindly contact the Office of the University Registrar at registrar@kfupm.edu.sa

mailto:registrar@kfupm.edu.sa
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