
1 Go to http://portal.kfupm.edu.sa

2
Enter Your Email Username and Password 

and then click SIGN IN Button below.

http://ssb.kfupm.edu.sa/


4 Click Register Classes (Add/Drop)

3 Click “Registrar Services” 



5 Click “Add/Drop Classes” 

Click here to Check “ Your Registration Status” 

Click here to View/print “ Your schedules” 



6 Select a Term and Click “Continue” 



Enter the Subject and Course Number and 

search for the sections
7



The required section is FULL. Click Add button 8



If the Section is closed, error message 

‘Closed – Waitlisted’ is displayed
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Select the option “Waitlist”10



Click the  “Submit” Button11



The Section is successfully Waitlisted12



Students can view their waitlist position in 

in “Schedule Details”, after clicking this arrow
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Sample Email

Dear Student,  

You have the chance to convert your Waitlisted Registration to Regular 

Registration for course AE - 454 , with CRN # 24691 . 

This approval is valid from 02-NOV-2020 09:30 AM to 03-NOV-2020 08:30 AM 

Important Note:  The above opportunity to register in the CRN is 'Time Bound' 

and will lapse if not utilized during the given time frame and you will have to re-

register in the Waitlist. 

Regards, 

Office of the University Registrar 

When a seat in a section becomes available, an email is 

sent to the student notifying chance to convert waitlisted

registration to regular registration and the validity period.



Upon receiving email notification, student must choose “Web Registered”  

in “Summary” to change status from waitlisted to Web registered, and then 

click Submit button to add the section. 
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